
 

 
 

Safeguarding and Child Protection Policy 
 

The Ivy Learning Trust Safeguarding and Child Protection Policy is monitored by the Local Governing Board and 
the Board of Trustees and will be reviewed at least annually. 
 
Date Agreed:    Agreed by:    Review Date: 
 
 
Inclusion 
The Ivy Learning Trust carefully considers all policies with respect to the impact on equality and the possible 
implications for pupils and staff with protected characteristics. 
 
Introduction   
The Trustees, Governors and staff of The Ivy Learning Trust fully recognise the contribution this policy makes to 
helping safeguard children. We recognise that all staff, including volunteers, have a full and active part to play in 
protecting our pupils from harm. 
 
All staff, Trustees and Governors believe that our trust should provide a caring, positive safe and stimulating 
environment which promotes the social, cultural, physical and moral development of the individual child. 
 
The aims of this policy are: 

 To support the child's development in ways that will foster security, confidence and independence. 

 To raise the awareness of both teaching and non-teaching staff of the need to safeguard children and of 
their responsibilities in identifying and reporting possible cases of abuse. 

 To provide a systematic means of monitoring children known or thought to be at risk of harm. 

 To emphasise the need for good levels of communication between all members of staff. 

 To maintain a structured procedure within the school, to be followed by all members of the school 
community. 

 To continue to promote effective working relationships with other agencies, especially the Police and 
Social Services. 

 To ensure that all adults within our school and nursery who have access to children have been checked 
as to their suitability as part of the recruitment and selection process (please see our Safer Recruitment 
Policy). 

 To ask staff regularly to confirm that there are no changes to their circumstances which may affect their 
suitability to work with children. 

 To ensure that our wider responsibilities for safeguarding children are met by making a referral to the 
Disclosure and Barring Service where a member of staff is dismissed (or would have been, had the 
person not left first) because they have put a child at risk of harm or harmed a child (as referred to in 
the EYFS Statutory Framework). 

 
Procedures 
Our school procedures for safeguarding children will comply with the Enfield Safeguarding Children Board 
(“ESCB”) procedures, including ‘Policy and Procedure for Primary Aged Children not collected from school at the 
end of the school day’. The ESCB have adopted, and follow, all London Child Protection Procedures. 
 
We will ensure that: 

 We have at least 2 designated members of staff who undertake regular training at least every 2 years. 

 All members of staff develop their understanding of the signs and indicators of abuse, and procedure to 
follow, through regular training at least every 2 years and more often to ensure best practice. 

 All members of staff know how to respond to a pupil who discloses abuse, by filling in a ‘Cause for 
Concern’ sheet or speaking to a Designated Safeguarding Lead (“DSL”). If a ‘Cause for Concern’ 



document cannot be filled in immediately, the reporter must speak to the DSL at the soonest 
opportunity. The form needs to be completed within 24 hours. 

 All members of staff will be aware of the procedures to take should there be an allegation against a 
member of staff. 

 All members of staff will be made aware of the E-safety procedures for the school they work in, and the 
guidelines for using mobile phones, Smart watches, cameras and social media. We will review and 
update the guidelines on a regular basis and as advances in social media are made. 

 All parents/carers are made aware of the responsibilities of staff members with regard to child 
protection procedures. 

 All staff will have read the Government Guidance ‘Keeping Children Safe in Education’ September 2016. 

 This policy has regard to the following legislation and statutory documents: 
o The Education Act 2002 (sections 175 and 157) 
o The Children Act 1989 and supplementary guidance 
o Working Together to Safeguard Children 2015 
o ‘Keeping Children Safe in Education’ September 2016 (statutory guidance) 
o Statutory Framework for the Early Years Foundation Stage March 2014 
o What to do if you think a child is being abused March 2015 
o The Prevent Duty Guidance for England and Wales June 2015 
o Keeping Children Safe: Disqualification Declaration 
o Working Together to Safeguard Children 2015 
o The Childcare Act 2006 
o The Childcare (Disqualification) Regulations 2009 
o Missing in Education September 2016 

 All staff, governors and volunteers will have read this policy and will be given the necessary support to 
ensure that the policy and procedures are understood. 

 All staff will be given a copy of ‘Keeping Children Safe in Education (Information for School and College 
Staff)’ September 2016. All staff have read Part 1 and Annexe A. 

 Our procedures will be regularly reviewed and up-dated annually. 

 Clear procedures will be in place for special activities such as swimming and school residential trips. 
These will be included in the relevant policies. 

 All new members of staff will be given a copy of our child protection policies and Keeping Children Safe 
in Education, as part of their induction into the school. We will talk through the documents and staff will 
sign the relevant policies. 

 All volunteers will be made aware of our Volunteer Expectations and relevant and related appendices. 
Volunteers will be asked to sign the Volunteer Agreement, which highlights safeguarding protocol. 

 Recruitment of new staff will follow the procedures in the Safer Recruitment and Vetting Policy.  

 All visitors to the school who have unsupervised access to children will be required to provide an 
enhanced DBS certificate. 

 
Responsibilities 
The DSL is responsible for (see DSL JD for further details): 

 Adhering to the ESCB and school procedures with regard to referring a child if there are concerns about 
possible abuse 

 Keeping written records of concerns about a child even if there is no need to make an immediate 
referral 

 Ensuring that all such records are kept confidentially and securely and are separate from pupil records 
and that each DSL can readily access the records 

 Ensuring that an indication of further record-keeping is marked on the pupil records 

 Ensuring that any pupil currently on the Child Protection Register who is absent without explanation for 
two days is referred to Social Care 

 All members of staff (paid and unpaid) have the statutory responsibility to safeguard and promote the 
welfare of children. 

 
Attendance 
A child going missing from education is a potential indicator of abuse or neglect. Staff in education provision 
should follow the provision’s procedures for dealing with children that go missing from education, particularly 



on repeat occasions, to help identify the risk of abuse and neglect, including sexual exploitation, and to help 
prevent the risks of their going missing in the future.  
 
All children, regardless of their circumstances, are entitled to a full time education which is suitable to their age, 
ability, aptitude and any special educational needs they may have. Regular attendance at school is central to 
raising standards in education and ensuring all pupils can fulfil their potential. Missing out on lessons leaves 
children vulnerable to falling behind. Children with poor attendance tend to achieve less well in both primary 
and secondary school.  
 
Local authorities have a duty to establish, as far as it is possible to do so, the identity of children of compulsory 
school age who are missing in their area.  
 
All education providers should:-  

 Promote good attendance and reduce absence, including persistent absence; 

 Ensure every pupil has access to the full-time education to which they are entitled; 

 Act early to address patterns of absence; 

 Ensure parents perform their legal duty by ensuring their children of compulsory school age who are 
registered at school attend regularly; 

 Ensure all pupils are punctual to school and lessons;  

 Ensure they liaise with the named social worker where Children’s Social Work are engaged with the child 
or family. 

 
Supporting Children 

 We recognise that a child who is abused or witnesses violence may find it difficult to develop and 
maintain a sense of self worth. We recognise that a child in these circumstances may feel helpless and 
humiliated.  We recognise that a child may feel self-blame. 

 We recognise that the school may provide the only stability in the lives of children who have been 
abused or who are at risk of harm. 

 We accept that research shows that the behaviour of a child in these circumstances may range from that 
which is perceived to be normal to aggressive or withdrawn. 

 
Our school will support all pupils by: 

 Encouraging self-esteem and self-assertiveness whilst not condoning aggression or bullying. 

 Promoting a caring, safe and positive environment within the school. 

 Liaising and working together with all other support services and those agencies involved in the 
safeguarding of children 

 Notifying Social Services as soon as there is a significant concern. 

 Providing continuing support to a pupil about whom there have been concerns who leaves the school by 
ensuring that appropriate information is forwarded under confidential cover to the pupil's new school. 

 Ensuring that support groups such as friendship groups or bereavement support are available to 
children. 

 
Children with special educational needs and disabilities 
Additional barriers can exist when recognising abuse and neglect in this group of children.   

This can include: 

 Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s 
impairment without further exploration. 

 Assumptions that children with SEN and disabilities can be disproportionally impacted by things like 
bullying without outwardly showing any signs. 

 Communication barriers and difficulties. 

 Reluctance to challenge carers (professionals may over-empathise with carers because of the perceived 
stress of caring for a disabled child). 

 Disabled children often rely on a wide network of carers to meet their basic needs and therefore the 
potential risk of exposure to abusive behaviour can be increased. 

 A disabled child’s understanding of abuse. 



 Lack of choice/participation. 

 Isolation. 
 
Peer on peer abuse 
Education settings are an important part of the inter-agency framework not only in terms of evaluating and 
referring concerns to Children’s Services and the Police, but also in the assessment and management  of risk that 
the child or young person may pose to themselves and others in the education setting. 
 
If one child or young person causes harm to another, this should not necessarily be dealt with as abuse. When 
considering whether behaviour is abusive, it is important to consider: 

 Whether there is a large difference in power (for example age, size, ability, development) between the 
young people concerned. 

 Whether the perpetrator has repeatedly tried to harm one or more other children.  

 Whether there are concerns about the intention of the alleged perpetrator.  
 
Peer on peer abuse can manifest itself in many ways and different gender issues can be prevalent. Severe harm 
may be caused to children by abusive and bullying behaviour of other children, which may be physical, sexual or 
emotional and can include gender based violence/sexual assaults, sexting, teenage relationship abuse, peer-on-
peer exploitation, serious youth violence, sexual bullying or harmful sexual behaviour.  
 
Guidance on responding to and managing sexting incidents can be found at: 
http://www.thegrid.org.uk/info/welfare/child_protection/reference/index.shtml#sex 
 
Staff should recognise that children are capable of abusing their peers and issues should not be tolerated or 
passed off as “banter” or “part of growing up”.  

 
In order to minimise the risk of peer on peer abuse the school: 

 Provides a developmentally appropriate PSHE curriculum which develops students’ understanding of 

acceptable behaviour and how to keep themselves safe. 

 Have systems in place for any student to raise concerns with staff knowing that they will be listened to, 

believed and valued. 

 Develop robust risk assessments where appropriate (e.g. using the Risk Assessment Management Plan 
and Safety and Support Plan tools). 

 Have relevant policies in place (e.g. Behaviour Policy). 
 
Confidentiality 
We recognise that all matters relating to Child Protection are confidential. 
 

 The Headteacher and DSLs will disclose information about a pupil to other members of staff on a need 
to know basis only. 

 All staff must be aware that they have a professional responsibility to share information with other 
agencies in order to safeguard children. 

 All staff must be aware that they cannot promise a child to keep secrets. 
 
Supporting Staff 

 We recognise that staff working in the school who have become involved with a child who has suffered 
harm, or appears to be likely to suffer harm may find the situation stressful and upsetting. 

 We will support such staff by providing an opportunity to talk through their anxieties with either the 
Headteacher or DSL and to seek further support as appropriate from agencies such as NSPCC. 

 We will ensure that staff are given clear guidelines on the appropriate use of social media and are aware 
of physical contact protocol. 

 
Allegations against staff 
 

http://www.thegrid.org.uk/info/welfare/child_protection/reference/index.shtml#sex


We understand that a pupil, parent or staff member may make an allegation against a member of staff and 
volunteers. If such an allegation is made, the member of staff receiving the allegation will immediately inform 
the headteacher. 
 
The headteacher on all such occasions will discuss the content of the allegation with the Local Authority 
Designated Officer (LADO also now known as the DO) and advice will be followed in terms of investigating the 
allegation. Statutory guidance as set out in ‘Keeping Children Safe’ September 2016 will be followed. The 
headteacher will notify OFSTED of any serious allegations against staff and the actions taken within 14 days of 
the allegation being made – as per the guidance in Statutory Framework for Early Years 2014. 
 
If the allegation made to a member of staff concerns the Headteacher, the DSL will immediately inform the Chair 
of Governors who will consult with the LA’s Lead Officer for Child Protection. 
 
The school will follow the All London Child Protection Procedures for managing allegations against staff. 
 
Whistleblowing 
We recognise that children cannot be expected to raise concerns in an environment where staff fail to do so. 
 
All staff should be aware of their duty to raise concerns, where they exist, about the attitude or actions of 
colleagues. The NSPCC Whistleblowing Helpline number is 0800 028 0285. 
 
Safer Recruitment 
Disqualification under the Childcare Act 2006 
The Childcare Act 2006 and the Childcare (Disqualification) Regulations 2009 place particular requirements on 
schools for carrying out checks on those working with children under eight to ensure that they are not 
disqualified from: 

 Working in Early Years Provision – This includes those who provide any care for a child up to and 
including reception age (from birth to 1st September following the child’s 5th birthday). Such care 
includes education in nursery and reception classes and/or any supervised activity (such as breakfast 
clubs, lunchtime supervision and after school care provided by the school) both during and outside of 
school hours for children in the early years’ age range. 

 Working in Later Years Provision (for children under 8) – This includes those who are employed and/ or 
work in childcare provided by the school outside of school hours for children who are above reception 
age but who have not attained the age of 8. This does not include education or supervised activity for 
children above reception age during school hours (including extended school hours for co-curricular 
learning activities, such as the school’s choir or sports teams) but it does include before school settings, 
such as breakfast clubs, and after school provision. 

 Management - This includes those involved in the management of such early or later years provision 
detailed above. 

 
The criteria for disqualification under the 2006 Act and 2009 Regulations include: 

 Inclusion on the Disclosure and Barring Service (DBS) Children’s Barred List. 

 Being found to have committed certain violent and sexual criminal offences against children and adults 
which are referred to in regulation 4 and Schedules 2 and 3 of the 2009 Regulations (note that 
regulation 4 also refers to offences that are listed in other pieces of legislation). 

 Certain orders made in relation to the care of children which are referred to in regulation 4 and listed at 
Schedule 1 of the 2009 Regulations. 

 Refusal or cancellation of registration relating to childcare (*), or children’s homes, or being prohibited    
from private fostering (#) as specified in Schedule 1 of the 2009 Regulations; 

 Living in the same household where another person who is disqualified lives or is employed 
(disqualification ‘by association’) as specified in regulation 9 of the 2009 Regulations; 

 Being found to have committed an offence overseas which would constitute an offence regarding 
disqualification under the 2009 Regulations if it had been done in any part of the United Kingdom. 

  
(*) Except if the refusal or cancellation of registration is in respect of registration with a child minder agency or 
the sole reason for refusal or cancellation is failure to pay a prescribed fee under the 2006 Act (Regulation 4(1) of 



the 2009 Regulations). 
(#) Pursuant to legislation references in paragraph 17 of Schedule 1 to the 2009 Regulations. 
  
In these circumstances, if you are, or think you may be, in a relevant role, and any of the above criteria apply 
to you, you must tell the CEO (Chair of Trust Board if you are the CEO) immediately.  
 
Physical Intervention 
Our policy on physical intervention by staff is set out in a separate policy and acknowledges that staff must only 
ever use physical intervention as a last resort, and that at all times it must be the minimal force necessary to 
prevent injury to another person or themselves. 
 
We understand that physical intervention of a nature which causes injury or distress to a child may be 
considered under child protection or disciplinary procedures.  
 
Bullying 
Our policy on bullying is set out in a separate policy and acknowledges that to allow or condone bullying may 
lead to consideration under child protection procedures. This includes cyber bullying, which is addressed in each 
school’s ‘E-Safety Procedures’ and ‘Anti-Bullying Procedures’. 
 
Racist Incidents 
Our policy on racist incidents is set out in our behaviour policy and acknowledges that repeated racist incidents 
or a single serious incident may lead to consideration under child protection procedures. All racist incidents are 
reported to full governing body meetings termly. 
 
Prevention and Early Help 
We recognise that the school plays a significant part in the prevention of harm to our pupils by providing pupils 
with good lines of communication with trusted adults, supportive friends and an ethos of protection. 
 
The school community will therefore: 

 Ensure and maintain an ethos where children feel secure and are encouraged to talk and are always 
listened to. 

 Ensure that all children know there is an adult in the school whom they can approach if they are worried 
or in difficulty. 

 Include in the curriculum opportunities for PSHE which equips children with the skills they need to stay 
safe from all types of harm (including FGM, extremism and cyber-bullying) and to know to whom they 
should turn for help.  

 
Specific Safeguarding Issues: Child Sexual Exploitation and Trafficking, Forced Marriage, Female Genital 
Mutilation and other Honour Based Abusive behaviours, children missing in education. We recognise that it is 
important to: 

 All staff to be alert to risks of peer on peer abuse, which may lead to harm towards children themselves, 
harm towards others and/or abuse of other children.  These may include bullying, cyber-bullying, sexting 
texts or photos/videos or gang initiations and retributions. 

 Keep up-to-date with the latest advice and guidance provided to assist in addressing specific 
vulnerabilities and forms of exploitation. 

 Support staff to recognise warning signs and indicators in relation to specific issues, including such issues 
in an age-appropriate way in their curriculum. 

 Work with and engage families and communities to talk about such issues and sensitive concerns. 

 Seek and obtain specific advice and guidance as necessary. 

 Engage experts and use specialist material to support the safeguarding preventative work we do. 
 

Our policy through the Trust’s values, ethos and behaviour policies provide the basic platform to ensure children 
are given the support to respect themselves and others, stand up for themselves and protect each other. 
 
Radicalisation 
 



The current threat of radicalisation in the United Kingdom may include the exploitation of vulnerable people to 
involve them in terrorism or in activity in the support of terrorism.  The school is clear that this exploitation and 
radicalisation should be viewed as a safeguarding concern. 
 
To this end, each school will: 

 Ensure that the curriculum promotes fundamental British Values in order to keep children safe from risk 
of radicalisation; 

 Ensure that staff are trained to understand the risks associated with extremism and radicalisation and to 
report concerns to the DSL; 

 Recognise that all pupils and staff have the right to speak freely and voice their opinions. However, free 
speech is not an unqualified privilege but is subject to laws and policies governing equality, human 
rights, community safety and community cohesion. 

 
Health & Safety 
Our Health & Safety policy, set out in a separate document, sets out the consideration we give to the protection 
of our children both within the school environment and when away from the school when undertaking school 
trips and visits.  
 
If practitioners’ health might affect their ability to care for children, they should seek medical advice. (This 
includes taking prescribed medication). We will ensure that those practitioners only work directly with children 
if medical advice confirms that their ability to look after children properly is not impaired. 
 
E-Safety 
Each school’s ‘E-Safety Procedures’ recognises the need to have strategies to protect children in the digital 
world. 
 
All staff, children and parents will sign the Acceptable Usage document. 
 
The use of personal mobile phones and cameras whilst in the presence of children is strictly forbidden. School 
phones and recording equipment may be used for emergency contact or for recording children’s achievements. 
Further information is available in the ‘E-Safety Policy’. 
 
This policy will be reviewed yearly or sooner in the case of changes to legislation or new information which 
would have an impact. 
 
 
 
                                                       


